MEDICAL SOCIETY OF THE STATE OF NEW YORK
Planning Committee Minutes Template
MINUTES OF CME ACTIVITY PLANNING COMMITTEE

Date
Present:

Subject:


What is the Professional Practice Gap?
Sources which prove this is a  gap for our learners?
Need that underlies the gap: (Change knowledge, performance, patient outcome)?
Measurable Objectives?

Target audience?
How does the content of this activity relate to the scope of practice of the target audience?
Format? 

How does the format and design components support the activity’s objectives and desired results?
Is there anything that could block the learner from implementing the new learned behaviors, strategies or skills taught in this activity?
Are there any factors outside our control that impact on patient outcomes?

Which competency areas have been addressed during the planning of this CME activity? (ACGME, IOM, ABMS)
Are there any other strategies that will be used to enhance the potential for physician change or reinforce the desired educational results? 
Number of CME Credits:

Funding: Is there commercial support?
Do any of the people who can control the content have any conflicts of interest? If so, how will we manage the conflict?
Did anyone refuse to complete a relevant financial relationship form?
How will we evaluate this activity to measure change to our learners?
Discussion:
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